

Therapy provision during school including NDIS Services
Peakhurst Public School’s Process

Develop guidelines
Disability, Learning and Support on NSW Department of Education website has the following information to 

support schools with therapy provision during school hours-
•Information for schools

•Information for Principals

•Checklist for Principals

•School induction checklist

•Information for Providers

•Provider checklist

•Information for Parents

•Engagement agreement

https://education.nsw.gov.au/teaching-and-learning/disability-learning-and-support/resources/external-providers
We used this information to develop our own guidelines. These included:

•Rationale

•Roles and responsibilities

•Guiding principles

•Guiding practices

•Operational guidelines

‘Therapy provision during school including NDIS Services’

Peakhurst Public School’s Process
1. All parents were sent an information pack containing:

-step by step process they will need to undertake.
-fact sheet from DoE – ‘Requesting the delivery of an NDIS-funded disability therapy service for your child at a NSW public school’.
-information for parents and carers.
-consent form - ‘Sharing information’ and ‘agreed service delivery arrangements’.
2. Parents must request services (not the therapists).
-complete the consent form and provide the goals.
3. Therapist/provider contacts the school executive via email-
4. School executive forward documentation to therapist/provider –
5. Engagement agreement must be entered into by the school and the service provider, e.g Benevolent Society and Peakhurst Public School, must be signed and witnessed. We sign for 12 months – this only needs to be done once per year to cover all Benevolent Society therapists.

6. Insurance policy documents need to be sited

-Public Liability – 20 million

-Professional indemnity – 2 million

-Workers’ compensation

7. Individual therapist must provide WWCC number, and Mandatory Child Protection Training certificate, completed service schedule via email

8. School makes the decision to accept or decline service provision during school hours.
9. If accepted, times etc. are negotiated.
10. On first visit:

-Therapist provides 100 points ID and completes declaration 

-NTBE is checked, and above information is sent to screening unit through eCPC. 

– This only needs to be done once for each therapist – they will then get a Peps ID which they can use ay all schools (no need for 100points Id, declaration).

-School induction.
11.After each visit the therapist completes a Record of Service Provision- this is kept at school.

12. Our checklist to manage information.
13. Please go to https://peakhurst-p.schools.nsw.gov.au/to download the school's NDIS paperwork and refer to the school NDIS policy about the documents needed to work with students at our school.
Provider Checklist
	Student name


	

	Type of therapy


	

	Parent consent


	

	Goals for parents (add attachment)


	

	Completed declaration


	

	WWC details/clearance


	

	100 points ID


	

	Or PEPS ID cleared


	

	Mandatory child protection certificate sighted and copy


	

	Anaphylaxis certificate sighted


	

	Workers comp. insurance certificate copy


	

	Professional liability insurance certificate more than 2 million copy
	

	Public liability not less than 20 million 


	

	Engagement Agreement signed by contractor-cert copy
	

	Service schedule agreed upon


	

	Induction completed


	



